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1 TERMS AND DEFINITIONS

* APPLICANT
| Manufacturer(1) who introduces an Application for a Euro-Agrément procedure to the Initiating Institute.

* APPLICATION
| Formal request for a Euro-Agrément procedure introduced by an Applicant using the appropriate Application
Form (Annex I)

* CONTROL CHECK/PERIODICAL INSPECTION/SURVEILLANCE
Inspection performed directly by the Initiating Institute, or by an Inspection Body expressly entrusted by the
Initiating Institute, in order to check the manufacturer’s quality provisions related to the product covered by a
| Euro-Agrément procedure.

» CO-OPERATING INSTITUTE
| UEAtc member Institute which co-operates with the Initiating Institute® to apply the Euro-Agrément
procedure.

* DESTINATION COUNTRY
Country represented in UEAtc by a member Institute, in which the Applicant has a commercial interest with
| regard to the product which is the subject of a Euro-Agrément procedure.

* EURO-AGREMENT
Euro-Agrément is a procedure, the instruction of which is conducted simultaneously. The procedure facilitates
the delivery of national approvals on a multi-lateral basis.

« INITIATING INSTITUTE®
UEAtc member Institute whethat receives an Application for a Euro-Agrément procedure introduced by an
Applicant.

1 - The manufacturer as a rule, but can be also the person or the organisation responsible for putting the product on the market, if different from the
manufacturer.

2 - Initiating Institute is normally the UEAtc member Institute representing the country of manufacture of the concerned product.

¢ PRODUCT/SYSTEM




| _The construction product or system which is submitted for approval under the Euro-Agrément procedure.

* INSTALLATION
Site/building in which the product_or/ system subject to an Application for a Euro-Agrément procedure is/has
been installed.

* MANUFACTURER
| The entity making the product or system which is subject to an Application for a Euro-Agrément procedure.

* ORIGIN COUNTRY
|  Country in which the product/ or system subject to an Application for a Euro-Agrément procedure is
manufactured.

« PRE-CONSULTATION
Formal contact of the Initiating Institute with other national UEAtc member Institute(s) in order to determine if
| an Application for a Euro-Agrément procedure is possible or not, together with information about expected
time and costs of the whole procedure.

o TECHNICAL DOSSIER (DESCRIPTION OR DEFINITIONESCRIPTION-OR, DEFINITION)

_The set of complete technical information, documents, test reports, data, internal factory production provisions
_-provisiens—etc., provided by the Applicant to the Initiating Institute as indicated by the Initiating Institute
itself.

* TECHNICAL GUIDE - TECHNICAL REPORT - COMMON DIRECTIVE
Reference document jointly laid down by the UEAtc member Institutes, which is the basis for assessing the
fitness for use of a product or a product family.

| * WORK PROGRAMME
Document established by the Initiating Institute and accepted by all Co-operating Institutes containing all
detailed aspects and actions the Initiating Institute will carry out/has carried out to assess the product subject to
an Application for the Euro-Agrément procedure.

2 GENERAL

| 2.0 Application of the Euro-Agrément procedure results in:

- a core document which contains the results and the opinions from the assessment, plus inspection of production
| and ease of installation; these aspects are accepted by prior agreement between co-operating institutes; the
language of the core document has to be agreed upon between the participating institutes, in general it will be
English;
- a series of national agréments which include statements covering national building regulations and other
national provisions, as appropriate._ Each national agrément may also include a cover page, which identifies the
Initiating and Co-operating Institutes (showing their names and logos) together with the numbers of their
national agréments.

21 The Euro-Agrément procedure is applicable when an Applicant asks for approvals to be issued in more
than one country represented in UEAtc by their respective member Institutes_according to the Applicant’s
choice.




| 2.2 The member Institute of UEAtc that declines to co-operate, notwithstanding the request of the
manufacturer, must justify its decision.

2.3 The Co-operating Institute which has agreed to comply with the Euro-Agrément procedure must be able
to make the final decision on issuing its own national approval.

25-2.4 For the product or system manufactured in countries not represented in UEAtc by member Institutes,
procedures other than the Euro-Agrément procedure are applicable.

25 If, on request of the Applicant, the number of Co-operating Institutes increases, after completion of the
Euro-Agrément procedure, the new Co-operating Institute(s) must follow the same procedure stated in § 3.1.2
and 3.2.2 and the Applicant is asked to sign a new contract paying the established additional costs.

2.6 Before submitting formal Applications, it is necessary to establish whether a Euro-Agrément procedure
is possible. The Initiating Institute will carry out a pre-consultation with all the Institutes representing the
countries of commercial interest to the manufacturer. Such enquiries are made using the established Pre-
consultation Form.

| 2.7 In exceptional and justified circumstances, to be determined case by case, together with the Institute of
the country of manufacture, the manufacturer may address himself to any of the UEAtc member
Institutes to act as Initiating Institute for the Euro-Agrément procedure. He shall indicate the additional
countries (Co-operating Institutes) for which he requests the Euro-Agrément procedure*

* These Co operating institutes may include the origin country institute at the decision of the manufacturer and
that institute

Whether or not the Institute of the origin country is among these Co-operating Institutes,; —it-may-—be-the

applicant may request decision-ofthe-appheantto-involve-the canfaciitate-theproecess—f-the-origin country

Institute, subject to its agreement,e as-respensible-to-e conducts:

- the examination of the production conditions of the product/system;

- the examination and evaluation of practical experience with the products in design, installation and use, as far
as available;

| - the certification according to the requirements of the Euro-Agrément procedure (including all the national

approvals it represents).
| either by itself or by a body acting on its behalf

3 OPERATIONAL RULES

| 3.0 Application for a Euro-Agrément procedure

The Manufacturer introduces to the ilnitiating Institute an application for a Euro-Agrément procedure, using the

appropriate Application form (Annex 1) together with:

- a Technical Specification describing the product, its intended use and the factory production control
provisions;

- the list of the countries of his commercial interest.

3.0.1 The Initiating Institute having received the Application;

- sends a copy of the Pre-consultation form (Annex I1) together with a first technical description* to all
Institutes representing the countries indicated by the manufacturer, asking for their agreement or refusal to
become Co-operating Institutes within fifteen days;




* technical description is a brief technical description of the product/system etc.......

3.0.2 The Initiating Institute will:
send the Work Programme and supporting technical information to the Co-operating institutes, asking for
their agreement to the work carried out/to be carried out plus details of any additional work they require and
the costs to issue their national approvals.

- send contact details of the manufacturer to which the Co-operating Institutes may address their invoices for
payment of the preliminary costs arising from examination of the Work Programme.

At the discretion of the Co-operating Institutes the preliminary costs may be deducted from the amount of the
Approval costs.

3.1 Implementation of the Euro-Agrément procedure

3.1.1 The Initiating Institute having received agreement to co-operate from the requisite number of institutes

prepares the Work Programme, which must include at least:

« initial inspection of the plant;

« inspection of the installations, if any;

« the completed/expected test programme with indications of test methods and evaluation criteria, considered
suitable for identification, fitneess for use and durability purpopses;

« the laboratory where the tests have been/will be carried out;

« The Control Check provisions (list and frequency of the required internal production controls on raw materials,
during the manufacturing process and on the finished products - Inspection Body foreseen - frequency of
inspections/year - list and frequency of the verification tests during inspections);.

3.1.2 The Work Programme is submitted, by the Initiating Institute to all the Co-operating Institutes,

representing the countries quoted in the Application Form, in order to let them comment and include in it:

- their national annexes;

- the costs to issue their national document;

- the time scale to issue their document, once the Initiating Institute and/or Co-operating Institutes have
completed their work.

Each Co-operating Institute must send back their comments to the Initiating Institute in four weeks.

Once the agréeement has been reached between cooperating members, the technical aspects of the assessment

can be modified only in exceptional cases derived from the experience acquired during the assessment and

communicated to all involved Institutes.

3.1.3 The Initiating Institute sends to the Applicant details of the final Work Programme together with the
total cost and the timetable. If accepted, the Applicant must enter into contract with the Co-operating Institutes
for delivery of their national approvals.

3.1.4 If the Applicant decides to withdraw his Application before the contracts have been signed, the
preliminary costs of the Pre-Consultation activity will not be reimbursed.

3.1.5 If the Applicant decides, once contracts have been signed, to include new countries in addition to those
quoted in the Application Form, or modify the countries already quoted, he must inform the Initiating Institute in
writing.



The Initiating Institute will apply the provisions stated in 8§ 3.1.1, 3.1.2 and 3.1.3 to the new countries,
proposing the consequent variations of the Work Programme and of the costs.
The proposed variations must be accepted by the Applicant in writing.

3.2 The completion of the Euro-Agrément procedure

3.2.1 Once the work has been completed satisfactorily in accordance with the agreed Work Programme, no
additional tests or assessments can be required and then the national agréments will be issued in accordance with
national rules.

3.2.2 The Initiating Institute and the Co-operating Institutes will issue their national approvals according to
the agreed issuing dates (see § 3.1.2 and Annex I11).

3.2.3 A copy of the issued national Agréments together with copies of any cover pages are sent to the UEAtc
Secretary General by all the involved Institutes (Initiating and Co-operating).

3.24 A copy of all relevant documents is also sent to the Inspection Body where the Control Check is
performed on behalf of the involved Institutes.

323.3 Validity of approvals issued according to the Euro-Agrément procedure

3.3.1 Approvals issued according to the Euro-Agrément procedure are normally valid for at least three years
in all of the countries involved in the procedure as Initiating and Co-operating Institutes.

3.3.2 To maintain the validity of approvals issued according to the Euro-Agrément procedure the Applicant
must:

- undertake factory surveillance in accordance with the requirements of section 3.4

- pay the corresponding costs of the body(s) carrying out the inspections.

3-33.4 _Factory surveillance in relation to the Euro-Agrément procedure

3.4.1 The procedures concerning factory surveillance are covered by UEAtc Rule R.03 ‘Agrément conformity
certification and its reciprocal recognition’ with particular reference to Section 3 “‘Reciprocal recognition’.

3.4.2  The Initiating Institute will inform the Co-operating Institutes of relevant matters concerning factory
surveillance.

3.5 Renewal of approvals issued according to the Euro-Agrément procedure



3.5.1 Applications for the renewal of approvals issued using the Euro-Agrément procedure, must be
introduced by the Applicant to the Initiating Institute and the Co-operating Institutes at least six months before
the expiry dates of their approvals, specifying if appropriate any changes to the product or system.

3.5.2 The Institute being notified of any such changes shall inform all the other involved Institutes. Taking
into account any and all proposed modifications, the involved Institutes will apply the provisions stated in §8
3.1.1,3.1.2and 3.1.3.

3.6 Withdrawal of approval(s) issued according to the Euro-Agrément procedure

3.6.1 Withdrawal of approvals takes place if the product or system no longer complies with the provisions of
the approvals. In such an event and due to the potential consequences, all the involved institutes (Initiating and
Co-operating) notify each other and the UEAtc Secretary General, giving reasons.

ANNEX |

APPLICATION FORM



APPLICATION FORM

I undersigned:

(name of the Applicant)

on behalf of:

(complete address of the manufacturer)

ASK FOR APPLICATION OF THE EURO-AGREMENT PROCEDURE

for the product/system:

(trade name in the country of manufacture)

manufactured at:

in the countries indicated below: (thick appropriate box)
Belgium - UBAtc

Czech Republic - TZUS - SBI

Norway




Denmark - ETA-DK Poland - ITB

Finland - VTT Portugal - LNEC
France - CSTB Romania - INCERC
Germany — DIBt Hungary - EMI Plc
Ireland - IAB Spain - IETcc

Italy - ITC Sweden - SITAC
Netherlands — SBK United Kingdom — BBA

The Technical Dossier of the above mentioned product/system: (thick appropriate box)

is annexed to this Application Form/ will be sent by separate mail
is annexed to the Pre-Application Form I have sent to the UEAtc member Institute indicated below:

(place and date)
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ANNEX |1

PRE — CONSULTATION FORM
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UNION EUROPEENNE EUROPAISCHE UNION EUROPEAN UNION
POUR L’AGREMENT TECHNIQUE FUR DAS AGREMENT OF
DANS LA CONSTRUCTION IM BAUWESEN AGREMENT

PRE-CONSULTATION FORM
(To be returned to the Initiating Institute in 15 days)

Initiating Institute:

Product/system trade name:

Applicant:

Address:

Product family:

General description:

Scope of intended use:

History of use:

Existing national
Aqgrément Certificate:

The following UEAtc Member Institutes agree to become Co-operating Institutes to apply the Euro-
Agrément procedure for the same intended use:
(please write YES or NO on the appropriate dotted line)

BE-UBAtc...... CZ-TZUS........ DE-DIBt........... DK-ETA-Denmark......... ES-IETcc........ Fl-
VTT........ FR-CSTB.......... HU-EMI.......... IE-IAB............ IT-ITC....... NL-SBK............ NO-
NBI........ PL-ITB........ PT-LNEC........... RO-INCERC........ SE-SITAC........ .. UK-BBA.............

Reasons (if any) for refusing the request:
(continue on a separate sheet if necessary)

(Name and signature of person representing the institute) (Place and date)

GENERAL SECRETARIAT: BRITISH BOARD OF AGREMENT (BBA)
Bucknalls Lane, Garston, Watford, Herts WD25 9BA - Telephone : +44 1923 665300 - Fax : +44 1923 665301
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Annex 111

Operational Rules



Introduction
of application
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OPERATIONAL RULES
Actors and relevant contents of tasks

APPLICANT

Application
form field
(Annex 1)

- Technical file

- List of
countries/com
mercial
interest

Pre consultation

INITIATING

INSTITUTES

CO-OPERATING
INSTITUTES

1st technical
description

A 4 A 4

Pre consultation form
Annex |1

Information receipt [*

Information collection

If acceptation

Work program
preparation

+ technical file

To be completed and
returned by 15 days
(in case of negative
answer, justification

P

Complete work program
Content National Annex +
costs and time scale

A

Applications to
each Institute

Work program achieved
Synthesis of answers +
total costs and
timetable

A 4

) 4

Application for
Euro-Agreement
procedure and
National approval

A 4

Information on the

results

A

Complementary if
need be

Y

Instruction fulfilled
according to Working
program

Application for
National approvals

v
After fulfilment of Work

(by 4 weeks)

A 4

program




